Mario A. Leo

92 Swallow Dr.

Boynton Beach, Fl 33436

Email: Nanjamoy@aol.com

Cell: 561-385-5791

Re: NETWORK / SYSTEMS  ADMINISTRATOR 

Date:  July 26, 2011

Dear HR Dept,

Please consider me for the position listed above. I have developed diverse  technical ability in Network Administration and Computer Management to include:

· Over 10 years as a Technical/Manager

· Microsoft  200x Network  Systems

· Microsoft Certified Professional MCP

· LAN/WAN  Routers/Switches

· Client/Server Configuration

· PC  Hardware/Software, Mass Storage Devices

· Excellent Communication/ Technical Support skills

· Masters of Science in Education

· Can type 80 words per minute

Over 8 solid years as Network/Systems Administrator  for the Florida Police Benevolent Association, who’s primary functions were Network Design/Administration, overall management of Mailing Room, IT, and Business Dept. and Fundraising campaigns. 

 I have completed the MCSE training program, and am studying for the Cisco Certified Network Administrator CCNA.  Have Masters of Science in Education with 10 yrs. Secondary Teaching  experience and a valid teachers Certificate.

My systems experience in South Florida includes 3 years as Technology Manager at the  Sun-Sentinel Community News Group, 3 years as Technical Services Manager at JFK Medical Center, and varying assignments as a Network Systems Administrator.  Prior to relocating to South Florida, I served on the systems staff at the Goddard Space Flight Center (NASA) in Greenbelt, Maryland.  

I look forward to discussing specifics of the position and my background with you. 

Sincerely,

Mario A. Leo
RESUME

Mario A. Leo              Tel# 561*385*5791

92 Swallow Drive, Boynton Beach, Fl 33436

_____________________________________________

PROFILE: 

· Highly  motivated and  versatile  individual with a successful track record in education Information Technology, Project Management, Administration, Fundraising, Financial, Customer Support and Public Education.

· Excellent communication skills, analytical and interpersonal skills, along with a pleasant + positive attitude   

· Superior work ethic bent on getting the job done right, with no unplanned absences over the course of 15 years.

· Well rounded formal education to include: Masters of Science, Bachelors of Arts and 2 Associates Degrees 
PROFESSIONAL EXPERIENCE:

Network Administrator/Manager - Fundraising

Florida Police Benevolent Assoc. Lake Worth, Florida Jan 2003-May 2011

Employer Information: Provides fundraising services to several nationwide charities. 

Position Specifics: Systems Administrator, Manager of Business Dept. Call center tech support, Production Dept. and Materials Management. Am responsible for all day to day functions of the above departments. HANDS ON Administration of  10 DELL/Windows 2003 servers at the  home office and at 8 offices Statewide in Florida. Am network, email and backup  administrator.  Supervised 3 Data Processing, 5 Business, 3 Production staff  and 1 Materials Manager. Work directly with Programmers to design and develop telefunding call lists and programs for all state and  national  fundraising efforts. Was sole keeper of all confidential information. Knowledge of USPS standards. Developed CCTV system on WAN for statewide offices.

Network Support Specialist

RentRite Inc. Boca Raton, Florida
March 2001-October 2002

Employer Information: Rent to Own chain with 105 stores.
Position Specifics: Manage NT network of 105 Servers+Backup Domain servers in 13 states, connected to a Primary Domain and Exchange and UNIX Clustered servers. WAN connected by ATM/Frame Relay Circuit. Provided 24x7 technical support from home office, via phone, email and PC Anywhere, to approximately 500 users. Installed and programmed and managed Cisco 2600 and 1700 Series, and Lucent Ascend Routers. Assisted in the network changeover of 75 network circuits  from MCI Intermedia to AT+T. Installed WebRamp, SonicWall+Watchguard Firewalls, Developed  Daily Backup and Virus Defense strategies. MS Exchange Server Administrator.

PROFESSIONAL EXPERIENCE: (continued):Mario A. Leo

_______________________________________________________________

Technology Manager

Sun-Sentinel Community News Grp, Deerfield Beach, Fl 1997 - 2001

Employer Information:  Publisher of local newspapers and magazines throughout S. Florida.  Eleven News offices in Florida

Position: Managing all computer operations and network development, including IBM/Intel platform, Macintosh G3-4, Novell/Microsoft NT WAN with 10 servers Plus Fax Servers. Greatly improved all aspects of the computer system network. Traveled to satellite offices to provide technical support.  Equipment included:  HUB systems on T-1/Cisco 2500/Catalyst Switches.  Expanded network and built several Novell and NT servers. 
Technical Services Manager

JFK Medical Center, Atlantis, Fl   1993 - 1995

Employer Information:  350 bed Hospital owned by (Columbia/HCA) with 2000 employees, 6 floors at main campus and several remote  health centers.  

POSITION:  Managing  all Computer and Systems Operations including System Security, Data Center, and PC/LAN activities.  Managing cabling and all other technical services and development throughout the organization. Designed and maintained TCP/IP system. Maintained Meditech Software System

EDUCATION:

MS.Education
Canisius College of Buffalo
, Buffalo, NY. 

Additional Graduate studies at the University of Virginia.

BA.Education 

 SUNY Fredonia


 Fredonia, NY. 

AA.Computer Programming Charles Cty. Comm. Coll. LaPlata, MD

DESIGNATIONS AND CERTIFICATIONS: 

Masters of Science in Education

Novell Certified Network Administrator (CNA)   

Microsoft Certified Professional Windows 2000 (MCP)

Completed certified training towards MCSE – Currently valid teaching Certificate

Three+ years as Programmer/Analyst – CLIPPER/FOXPRO

