Shelia Logan

124 Brookhaven Circle

Warner Robins, Georgia 31093
Mobile:  (478) 334-0027
sbeaty17@yahoo.com
__________________________________________________________________________________ 

PROFESSIONAL QUALIFICATIONS:
· Computers skills:  Windows XP, Microsoft Word, Excel, PowerPoint, Access, 

FrontPage, Corel WordPerfect, j2sdk1_4_2_08 with jGRASP for Java, Docu-Count for line count of dictation, IBM Z/OS, IBM O/S-390, IBM AS/400 
· Computer languages:  IBM Z/OS - Mainframe COBOL with MVS JCL, COBOL in AS/400 environment, DB2, SQL, DYL280 (Vision Results), FILEAID, XPEDITER, CICS
· Classes in Visual Basic, Qbasic, C++, HTML, JavaScript, Java, VB.Net, ASP.Net, MS SQL Server, C++, C#, Python, and VBScript 

· 25 years of medical transcription 
· Type 90+ wpm

· Accounting skills:  maintained and balanced clients’ checking accounts, performed timekeeping duties, handled payroll, took inventory, and ordered supplies
· Supervisory, management and training experience
ACHIEVEMENTS:

· Maintained the HOPE Scholarship throughout four years of college (3.0+ GPA) 
· Dean’s List; Macon State College  
· Member of Phi Theta Kappa, Chi Phi Chapter for Honor Students 
· Member of the National Vocational Technical Honor Society, Middle Georgia Technical College 
· Presidents Honor Roll at Middle Georgia Technical College 

· Warner Robins Rotary Club Scholarship 

· Instructional Honor Roll recipient  

 

EDUCATION:

 Macon State College:  B.S. – Major:  Information Technology   Summer 2006, Macon, Georgia 

 Macon State College:  A.S. – Major:  Information Technology   December 2005, Macon, Georgia

 Macon State College:  A.A.S. – Major:  Computer Programming, May 2002, Macon, Georgia

 GPA 3.43 out of possible 4.0
 Certificate in Computer Programming, Middle Georgia Technical College 2001, Warner Robins, Georgia


RELATED EMPLOYMENT: 

Programmer Analyst I – June 2002 to March 2010              Georgia Farm Bureau, Macon, Georgia

· Provide on-call support for production problems

· Analyze, create, code, and test programs in COBOL in the IBM O/S-390 mainframe

· Create JCL to run compiled programs

· Create, code programs in COBOL w/DB2, SQL, CICS

· Use XPEDITER to debug programs

· Write DYLs using DYL280 (Vision Results)

· FTP data from the mainframe to the PC

· Maintain and improve documentation of programs.

· Report progress on project activities to Management and Project Leader
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Junior Applications Programmer – October 2000 to February 2002

          
Scientific Applications International Corporation (SAIC), Warner Robins, Georgia

 

· Coded, and performed module-level testing in AS/400 environment

· Documented source code 

OTHER EMPLOYMENT:

Home-based Medical Transcriptionist – March 2008 to Present    

Scan Medical Services, LLC, Michigan 

 

· Provide transcription of specialty clinic, hospital, and emergency room dictation – home based.
Home-based Medical Transcriptionist – June 2006 to June 2008    

Medquist, Transcription Service, Inc, Mount Laurel, New Jersey 

 

· Provide transcription of specialty clinic, hospital, and emergency room dictation – home based.
   

Home-based Medical Transcriptionist – April 2002 to April 2006

           Cornerstone Medical Group, Warner Robins, Georgia
 

· Provide transcription of all office visit dictation.

 

Medical Transcriptionist/Surgery Scheduler/Patient Coordinator – November 1995 to March 1999, Heart of Georgia Women's Center, Warner Robins, Georgia

 

         Transcribed dictation for 3 gynecologists, 1 uro tech, and 1 family practice physician

·  Scheduled all hospital inpatient/outpatient surgical procedures

· Performed CPT and ICD-9 coding and precertification of all hospitalizations

Medical Records Director/Transcriptionist – April 1990 to October 1995

The Psychiatric Center, Inc., Macon, Georgia

 

· Handled all aspects of the Medical Records Department, including transcribing dictation for 3 psychiatrists, 3 social workers, and 1 psychologist

· Supervised 1 part-time typist

 

Secretary-II/Accounting Clerk – September 1986 to February 1990

Lubbock Regional Mental Health/Mental Retardation Center, Lubbock, Texas

 

· Handled the budget for 50 clients’ checking and savings accounts and monthly billing

· Worked as timekeeper for 6 part-time and 4 full-time staff members

· Worked as timekeeper for Client and Family Support Services for 50 full-time staff members

Senior Clerk Typist – July 1984 to September 1986

             Travelers Insurance Company, Lubbock, Texas

· Supervised 6 full-time and 3 part-time typists.

· Trained typing pool on all policies written in the Commercial Lines department.

· Typed and rated insurance policies.

